Navigate to your schedule:

Schedules -> Clinician -> Clinician Calendar
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Double-click the visit you wish to complete:

Double-click the blue planned visit and a new page will pop open. From here, find the “Date” box.
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Client: Client, Test (1488) Phone: (281) 931-5500
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a Date: | 11/05/2025 | fh
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42A * Bil o ik H . it v
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Client, Test (1488) HCPCS: 97124
10:00 AM-11:00 AM
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(DSA - CLASS Specialized
IhZ:rapies SR Checkin Time: Checkin Clinician Confirmed: [
Nov 17 Nov 18 Nov 19 No CheckOut Time: Checkout Place of Service: Member Home v
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(DSA - CLASS Specialized =
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42A
Nov 24 Nov 25 Nov 26 Nq Billable: Non-Billable reason: - Select- v
S, P —
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Change Date:

From here the calendar will drop down and you can select the new
date for the visit.

Hit save at the top and close the visit. It will now be on the new date
in the calendar
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