
Navigate to your schedule: 

Schedules -> Clinician -> Clinician Calendar 

 

 

 

 

 

 

 

 

 



Double-click the visit you wish to complete: 

Double-click the blue planned visit and a new page will pop open. From here, find the “Date” box.  

 

 



Change Date: 

From here the calendar will drop down and you can select the new 
date for the visit. 

 

Hit save at the top and close the visit. It will now be on the new date 
in the calendar 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


