
Navigate to your schedule: 

Schedules -> Clinician -> Clinician Calendar 

 

 

 

 

 

 

 

 

 



Double-click the visit you wish to complete: 

Double-click the blue planned visit and a new page will pop open. From here, find the “Checkin Time” box and click Checkin 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Input your Checkin and Checkout times: 

Input times in 24-hour format, or you may input as “10a” or  
“10p”. Hit tab after inputting your checkout time and Kantime  
will automatically convert your time to the correct format.  
Click continue when you are finished. 
 

 

 

Completed Visit: 

Once you have successfully checked in and out, 
the visit will appear green. This will let our payroll 
team know that this visit needs to be processed for 
payment. 


